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ABSTRACT ' , 

^ The mini-center concept described i^ the guide is an 
attempt to consplidat.e adult education services "into a more effective 
instructional program by extending adult class meetings to four 
straight nights a we^k at a centrally located facility' especially 
designed for adult education ,pur poses. The guide discusses advantages 
and disadvantages df mini-centered instructional progra;ns in aduljt^ 
education; presents suggestions for establishing a mini-<^enter, 
program, With separate discussions of facilities, personnel); ' 
materials of instruction, program operation,^, in-service and 
pre-service training programs, and evaluation; and offers a cost 
analysis. One-half of the document is composed of appendixes which 
include: price lists fpr mathematics . and language arts materials, - 
' testing materials, and software reading materials; an. employee 
, evaluation formj^an^ three cost schedules (mini-center costs without 
reading lab, mini-center costs with re^ading lab, and full-time 
coordinator costs). (JR) \ 
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PREFACE 



The following narrative provides some basic' information 
concerning the advantages, disadvanta'ges , establishment, 
operation, and cost of mini-center programs. This report is 
provided for information to those^local systems interested in ^ 
establishing a center-based instructional program as a nucleus 
of their adult education program. It is not meant to institu- 
tionalize this concept as the sole solution^-tjto the^'numerous 
problems that plague adult education, bijit rather, offers an 
alternative^ course of action to develop a quality program 
from which adult education may grow and meet its tremendous * 
potential. . ' . 
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stATEMENT OF PROBLEM ^ ^ 

One of the^ major problems facing the Adult Education 
Prograjp. IS that of developing. a firm base of support in each 
' local ^educational agency from which the program may seek 

acceptance as a s'pecialized field of endeavor and an integral 

if 

part of the total educational offerings of the school system. 

I AiduH "educators on the local level have been plagued with 
nur^erous problems which have handicapped their abilit;y to gain 
§qual recognition as a specialized program of instruction, 
which is essential to the development of a comprehensive \ 

^educational program in their school s.ys terns. Such areas as i:he 
(1) inability to gain permanent facilities specifically dedi'cated 
for> adult education purposes, {2) the lack of full-time super- 
visory or coordinating positions in adult education, (3) the 
inability to provide full-time err^loyment for adult education 
instructional personnel, (4) continual reliance on regular public 
school: personnel for part-time employment in adult education, 
and (5) the perpetuation of traditional part-time- adult education 
classes as the basi's for the instructional program have greatly 
handicapped the growth of adult education. 

If the AdulJ Education Program is to establish itself as a 
specialized field of endeavor and become an integral part of 
the total educational offerings of the school system, the adult \ 
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education leadership must initiate a change of direction by 

supporting the estcibl ishment of some new ^reas of pro-am ^ 

de-velopmeht'^at would seek to offer specific courses of 

action to eliminate some of the jabove- mentioned weakness'es. 
< 

Briefly, some, of these areas that would, seek to improve 
the part-titne -aspects of the Adult Education Program are as 
j follows: • . . !^ 

1. j Extending adult education services to special needs 

groups through establishment of adult classes in facil^- 
ties other than public school buildings," 

2. Offering adult classes attires other than' evening hours 

^and^twice a week for a sel period of ti*F)e. . 

- ^ < . 

3. Offering the -potentfality of 'mo^e or less'full-time 

employment to one or more adult education instructors to 

teach a. variety of special ^classes at differently 

scheduled. times. 
'4.^ The development: of full-time adult' education learning 

centers o'r mini-center orogfams. * 

Some examples of the above-mentioned areas would be to 
provide a.dult classes in local hous^ing projects, parish or 
city jails, pind hospitals or other Institutions to put 
classes in inmediate p.roximity to the undereducated adult 
population. The local program' could offer these classes * 
during the day or night at differently, scheduled times and 
hire one full-time adult e(Jvcation' instructor to\each 
throughout the week ^at each of the different locations 
during the day and at night. 



/.In- an e ffort Hp" est^bJisK^cL^sourid 'program base, *a' ' 

; ■ ' *■ •. " ' ■•; ' ; ' / * ' 

■few -1 oca Vprograms- .'have deyeToped .full-tinie .ackflt-- J » 
' ■ , ■ '*• v- : - ■- ■■ ' 

education learning centers,^ in various parts -of the states.. 

but untilsubst^antial -fujids a re yrovided, .full-time . 
centers are not feasible for programs, operating, on '■ 
limited budgets. However,' the tqncept of'a mini-center ' 
program may be a new area/for local' inplementation in an-* . 
effort' to provide a' fo'undation or base program to btitl-d* 
on, expedite the Status of adult e;ducation from its 
existing part-time ventuhe, and incorporate a center- 
based instructional prograjn'. ^ • - 

There are numerous advantages to,,yie establishment 
of center-based instructiondrprogran^ over -traditional 
part-time classes, but thes^e advantages "must be considered 
in reference to the nature, and needs of each local school.- 
sys'-tem. ' . ' . 



ADVANTAGES OF.MINI-CENTER'jPROGRAM , ■ .J^^Z^' 

.0 Bastcally, the ^mini-center^concept is an attempt to consoTi- 

^ ' * * * * * • • • ■ 

date adult education .services intp a more effective insi:ructional 

j>r6/gram ^^y extending* adult class m^etings*^ ta four straight - 
• nights a week at a centrally' located ./acility especially ' 
^desigirecf for adiflt "education purposes ♦ Sofiie of tjie advantages 

of a mini-center. progr^am over the traditioriaT- ni ght-vtime classes 

are as*fqllow^: - ' 

^'^** '' » <*'**' • • * 

1. It would central ize^and' consolidate the local- program^ . 

thereby 'integrating^ classes. , i ' --^ 

2. It wbuld allow a laboratory instructional approach* to be 

» r established for the^night school program ^hich. tfffers. adults 
the -Option of attending every night or any nunter-of nights. 

as they* choose instead of Irein^ scheduled, for only two 

• */ * ' ^ 

speci-fic nights a week. This epables one to capitalize on 
.the initial enthOsiasm most adults have when they ent/r 
-adult education d asses. \ , 

3. It provides a centralized facility^to upgrade the' Curriculum 

and--to provide for ^/wider^ variety of curricula interests 
/ . V ' • . I - , " ^ • 

^ ,;lnd supportive materials. \ 

.1 

4. ' It provides for. a facility that is to be\jsed sdlely for. 

* adult Education purposes and maiy be identified as ^utfh by 
the ^dult enroUees.* Borrowed' classrooms are no longer 

• ^nece^ary, which is an important advantage. ^ - • , 



to the centralization of t^^ progratn, more effective 
and continual supervision can t^e/provided; and a variety of 
. cooperating adult services ^may be restablished. 
5. It provides a sound found3tion upon which the local adult' 
education program can build an4 ^row from. For example, 
'depending on the funds available, a center-based program 
can easily initiate a daytiiro program wi"^ the onlv^J^ 
^ional cost being. that of the instruct'^al pers^inne if It 
^may also provide the basis for the development o^a cQmmun3- 
ty school program, a continuing education progr^im, etc. 

7. ^ It is clfeape/. After the initial outlay^' it reqblr^^-^ewer, 
. pspsorlj^^e operate it for the number of persons served; andr 

th^ac^ity aricf Janitorial costs are far*less. 

8. G.E^D. s^cores will demonstrate that the instruction received 
in a Renter is mpre effective, since they are consistently 



much Jfigher. ; / 

9. rt prpvides an opportunity- to put heavy. emphasis on the 

' ■ . "J 

reading program for everyone. * . ^ 

10. Each student is assigned an Mndi vi dualized ctfurse of 
study; therefore, if;regulan attehdarrce is no problem^ 

11. There is a choice of time of attendance rather than a ^et 
time as in aight-time classes/ This also eliminates the 
"attendance pressure" that is placed on* mdst^ part-tlme 
adult teache'rs who must constantly be concerned with 
student attendance, in arder to maintain their classes. • 
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, Record iceepT/ig muW'simp]^;- ' •• • • ' ' ' 

a teacher .plus- one v more ca«»M * ''• ■ •' ■ 
- helo'Vh \ teacher aides «ho ' 

time -that would be was>PH ' - ? • 

the teach- • ^ ^"'"^"^ ^o .alt until ^ 

tne teacher is available-. • • .* . r * 

Testing is more'unifonn since it ."c* i ° •' 

is^always done by/ the' " 
same person. • . . - 7 T 

IS-- It provides an opportunity to place a/^^TV 

„ * • ■ P'?=e a/telephone in the • ■ 

center that can be' used for j i " me . 

have in. . "'''^'""'^"^"S students Who - 

. P^---ra«e.dance.ahd,„,^,,„,,;- 
---nts„ho■haveiHohi,drenatho..etc 

Pot-tia, e™p,o«nt of, pro-..s^iona, ' 
■ ~eus aduit education instructors ^.o a^^^^^^^^^^^^ 

• *'.o.ed.s .re,u,ar da. schoo, teachers, a/pro v« • ' 
"•'■ni»,um,of twelve hours of , ^ ^ ' 

' enp1oy,«„f each „eek i„ the ' ' 
■ 7— ^oca,s,ste..™,,,,,,„.,_^*; 

^-'l«ed teachers Who have appHed for teachino i? ' 
. I'ijtduetothesumi.K^ • ■''"'^'"9>MtK>ns . 

we surplus have not been ihio 4 
E^PlOy^nt Of this tvoe of ' ' * 
^ . - ■ .'"J""' P^f^^'onal instructl wouli • 

-"'""-uu education as bein, a. .seco„d.fi-ef.o 
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• " ••* " * ' - .' ' ■ ! '.• ' . ' ■ 

allow for the utilization. of #ese individuals' as- 

, .. ..: • -'^ . ->,• • - • 

■.full -time. .instructors for day tj me class€S,'if-|^ufficient > . 
funds were a>Aai Table. ' - . . > 

''"^tS. If'.provides for. specialization in-instructior)-, Especially. 
- with regard to the.reading' progrcim; ' " 
^ '^"^IQ. The ^empl^ynient .b.f teachers, whose sole respbnsibili ty 
would.be to ^u It education woiild, allow for' more pro-' 
• fessional preparation and conmi'tmeQt to thje adul-# program 
. ^arjd cOntimial .development of their instructional "expertise 
•through training; Ultimately.;- this cdu]d'lead to qerti- 
' fi cation, in adult education,/ ' ^ ^ — ^ * 
■ 20: It would provi.da more instructional hours' of aduTt 

ejiMfiation 'to be offered during the' year than part-time* 
cl asses i ^ ' ; . ^ 1 ' . 
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DISADVANTAGES -fiF MINI-CENTER PROGRAM-.'-, ' 

.Although it is.cl.ear that' the mini-center offers numerous'', 
advantages over tradi tiorval part-time adult classes, it -'does 
rep.resent a change of direction bythe local systems and - . 
therefore pi^es^'nts certain disadvantages that must be^onsidered^ 

Cons'oHdciti.on of .the ^dult education r es o u ^^mtg^fj^^ o c a 1 

pragr.api' may result in the closing of some o-utlying- part-time 
/'.^^XTasses "and iri the termi'natiori of those part-time instructors 
2.. . Sparsely populated '^reas may not be able tOY^cruit 

and enrO'll a^sfgnifi^^p number^ of adults to^ustify the 

establishment, of a mint-center program. 
3. Adequate facilities; may not be^^ilat^le. 



4. 'The initial expense of establishing a center-.l}a,sed* ins true- 

tional program AoiTd require increased financial support. 
'5. Qualified, trained professional personnel^ for tf^e instruc- 
tional staff o'f the mini -center program may not be available. 
^ Although there may be^other' disadvap^tages to tTi'e, establish- ^ 
•-ment of center-based programs due to the nature and needs- of 
the local , adult education' program, th? greatest commor\ advantage 
i5 that it does provide a -sound operational base from which,/** 
adult education may grow. Tbe .primary decision ,tKat must' be ' 
.made to imti*ate a mini-center program' is whether 'or rtot 

. . " ' > ^ r ' ^' 

consolidation of the, adult education resources wiTl provide a 
befter opportunity fo^ the undereducated adult than traditional 
part-time classes. - *V • 



ESTABLISHI'NG A Mfffl -CENTER PROGRAM 

In order to establish tHe basic Jifini -center program the 
ing are&s must be considered: acquisition of faciliti«; 
ersonnel ; jnstrtictiohal ma.;tef*ials; program operation , which . 
includes the testing program, counseling procedures, i'^struc- 
tional^ activities , and records a nd,^ reports; and develot>injg a 
sound in-service and' pre-service trc^ining- program. , ) ' 
A. Facilities ' / ' . C ' 



One Vof 'the greatest disad\;'aptages of part-time, tradi- ' 

^ ' ' » 

tion&l adult education programs is the use of pegular day 
school facilities for r\ight-time adult classes. Often, if 
th^ classroom utilized is not the -regular classroom of -the 
, adult teachar, numerous complaints and pia)]^Jems have arisen 
when adults use another teacher's classroom at night. .The- 
^adwlt teacher has had .to. transport his aduilt ins true tion eil «^ 
'materials to clgss each night' and has been definitely limited 
in the yariety and jjiimber of» instructional materi als^that 
could -be offered to the'^ adult students The facilities of 

* r 

-regular-day schooV classes; especially the sm'all even-r.owed 
desks, have been" totally ^inadequate for adult education 
/ purposes^. In'addtti6n, adults who attended the n'ight ' 
program in the same sphool that their children attend during' 

day have never been able to associate «?'ith a separate 

If . * # ^ , 

'facility specially designated for adult education purposes. 

r : . . . ' 



' WUh the development of a mini-center program, the 
acquisition of a facility or a pojtiolT of an ctl ready 
established facility becomes one of the first considprations.^ 

• Sr. 

rnitially, the basic facilities needed for establishment of ^ 

the mini-center programs are -as fallows:* 

• * > * 
1. Two Fairly Large ClassVooms , . 

One pl.assrodm would be utilized for the reading 

program and the other for the language -arts and mathe- - 

mgtlij^s program. ' 
I ' - 

f. ' The mostl ideal situation would be a separate facility 
^ or 'f)oss\biy the use of T-buil dings for the adult ^nini- 
center. If this' is nxit available, the /acquisition df 
two regular classrooms within** an exis^ting public school 
faciMty or some other building is adequate; but it must 
be pointed out that these classrooms are to be , used 
sdlely for adult education' purposes and are not to be 
utilized by the regular day school program. The best 
, situation, if available, wou3d be a glassed-in office 
, • within one or both of the.classrodms which would allow 
the coordinator or prbfessionaT instructor tp^provide 
individual counseling with thejaclults and still view the 
instructional activities in the center; 

It^should also be noted tfiat speci'al wiring may also 
be needed, especlafly if a^-^r^eading laboratory program 
, is utilized/ * r " 



Adequate Shelf Space 

Both bl ass rooms shjOuld provide adequate shelf 5pace 
in order to^ separate and organize all instructional, 
materLals, available for^ use by the students. This 
would requir^ at least two walls of shelf space in ea^h, 
room. • . / \' ' 

Tables and^Xhairs ( 

V ^ 

\ 

Each classroom shouVd be equipped with approximately 
seven (7);|ti^^ with s-ix chairs per table, dependin 

Q« 'the size of the^^room. - 
File Cabinets 

minimum of four file cabinets should be provided--'^ 
one file cabinet in each classroom for use by ihe " 
students, one file cabinet to*be used fop^ testing ♦ *- 
purposes ,^ and one file ^cabir^et to be used for adrninis^^ 
trative purposes. 
Teacher's Desk 

Ortce again, the-txest situation would be a teacher's 
desk pro>ided within a small glass-enclosed office area 
for use by the professional personnel. If this situation 
is not available, then the teacher^s desk should be 
lopated in the most secluded part of the room. 



- f 

jif o- Testing Room ' 



• I , • .An additional sbbU classrobn, or sepame facility 
^ would also be needed periodically for testing .purposes . 
- 1^ although^ testing could be done within the 'classroOn,' 
if necessary. ' -* ^, 

. |; One Of the keys to the operation of a successful. ™ini- 
. '^center progra.'is the selection, training.' and proper.tili- 
^atioh 6f personnel. TAe initial personnel needed to operate 
a m,-ni-center consists of two proVessional instructors and 
two paraprofesSional .personnel . pjuj a learning center 
coordinator „h<|„ould also serve as the local supervisor or 
^ -Coordinator fo^^t^ total adult education progra. in that 
local school system. So^ basic responsibilities of these 
personnel are indicated below: .. • 

' ' 1. ^arm'ng Center Coordinator • ' ■ ' - 

. a. Shall be employed on a full-time basis and serve as 
coordinator or supervisor for the total adult 
^ education program .in the local school system." 
■^.^ Sh,;il be responsible. for selection -and training of ' ' 
■.. personnel to be enployed in the adult education - 
, program. . • 

Shall be responsible for development of an extensile 
public relatjions program; coordination of various ' 
; local, federal and state' cocfpera ting agencies; 
recruitment activities; and all other efforts to 
promote and sell the program. 
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Shall be respbn^ible for selection of materials 
and equipment for instructional purposes in the 
center program". 

Shall be responsible *for all adm'^^istrati ve and 
supervisory obligations .as £^e required for admini- 
.stering a local adult educatipn program, which 
includes correct submission of a VI records and 
repbrts and budgeting concerns. 
Shall be responsible "for the initiation and support 
of a volunteer literacy program to /»each the * - 
illiterate adults in tfieir coimunities. . r> \ 
Shall be .responsible for direct supervision and 
evaluation of the instructional program in the, 
center, especially in regard to^tfie paraprofessional 
personnel, and to assist the- instructional person- 
nel in the center with counseling and instructional 
activities when possible. • 
Shall be responsible for surveying the immediate 
community and the initial* adult education enrol lees 
to determine the** scheduling for program, the 
'potentiality for ^expansion ,to daytime classes, 
curriculum inp'rovemei\t^' and varied course offerings 

of iflteres^t to the community. 

% 
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Two Professional Instructor's 

It is pfecommended that tRose individuals selected 
to s^rve as adult education instructors in the ijini- 

center program! not be employed as regular public school 

I 

teachers during the day, biit should be selected from . 
those surplus, qualified instructors who have appligd ' 
for but have not obtained teaching positions in the 
local school system. By checking this area first, 
adequate and qualified personnel "may tf^ secured without 
having to utilize regular public school ^instructors; 
however, utilization of"^ese individuals would requTre* 
an extensive pre-service training program. It is recoffF 
mended that one professional individual have a "strong • 
background in teaching reading and be' utilized solely 
/in the reading program, while the other instructor be 
designated to handle the language arts and mathematics, 
section of the pj\)gram* The major- responsibilities of 
these instructional personnel would be as^follows: 

a. To- Counsel indt^^^i dually with every adult upon his 
enrollment in the program, ' 

b. To individually diagnose each-enrollee's initial 
test results, desigri an individual prescrifrtion ' 
program of instruction for each enrollee, and 
counsel with hjm to maintain a contirrual check on " 
each student^s progress i reassigning areas. of . 
instruction as the student progresses. 
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c. To supervise and evaluate the overall instructional 
* program, especially in rgspect to paraorofessional 

assistance on an individual basis ttr-the adult 
students . 

d. To keep abrlast of new materials of instruction 
developed for adult education and continually update 

V the materials available for use by the adult student 
in the center. ' ' ' 

e. To assist i^^^he selection/of materials and equipment 
for the i/istructional phase of the program. 

3. Two Paraprofessional Personnel 

A minimum of the two paraprofessional personnel 
should be initially employed, one to provide instructional 
assistance in the reading program and one forthe mathe- . 
matics and language arts section. The basic function 
of the paraprofessional personnel is as follows: 
a. To provicje direct individual, instructional assis- 
tance for each adult based upon that adult ^s 
program of ijistruction as set forth by the profes- • 

r 

sional instructor. The nunnber of paraprofessional 
personnel needed to provide adequate assistance to 
the adult enrollees would be directly dependent 
upon the nunnber of students in attendance. ^ 
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C. Materials of instruction 

. The mateVials o.Mnstruction that are utilized in a 
mfni-center program s|hould be selected by the instructional 
,. personnel in cooperat/on with the center coordinator or 
supervisor. One of "llhe advantages of a mini-center program 
is that it allows for the acquisition, and housing of a'wide 
variety of materjal-s 'for use by the adult. Therefore; the 
center personnel ihould constantly be evaluating the various 
. materials u^ed and be continually exposed to 'new Fiatferials 
produced for adult education in an effort to update and' 
improve- the turricufum ©ffe rings. 

It also offers the; opportunity to collect -a wide 
y variety of free or ine)^pensive supplementary interest 
. materials for adults, and sanples of new materi als • may be ' ' 
used on a trial basis in order to evaluate the^r effective- 
ness before any bulk purchasing is done. • ' 

As the basic center program is div.ided into the two 
major areas of reading aod mathematics- language arts, the 
mater-ials. of- instruction shall be'dtscussed in these areas. 
1. Mat>iematic^ and Language Arts Section 

, /As men&^ned previ(^sly, the mini-center facility 
, should prov4 adequate shelf space for display and 
organizing all instructional materials. The i^ndivnduai 

. ■P'-og'-anned instructional m'ateri als- or worktext materials 
may then be cataloged and organized on these shelv.es so 
. ^ that they are ^asi1>-accessible to the students. " 
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^ Once students have bpen orientated to tfie location' 
of the various materials, they may utilize the material's 
outlined in their individual program of instruction at 
their leisure and then replace them after they have » . 
conffbleted a specific area of work. ^' - ^ 
The following lists of materials by publisher an'd 
cost -for the mathematics and language arts section are' 
some suggested materials which would adequately supply * 
an initial mini-center program to serVe approximately , 
forty (40) students. These are merely suggested 
materials and do not represent an endorsement of these 
instructional materials over others, as each local 
system and/or instructor may have other materi als/that 
they prefer. The approximate total costs for the 

-mater^ials indicated on pp. 32-41 for the math and 
language arts section is $850,. Included with, this 
section, pp. 42-43, is the 4>proXimate cost ($200.00) 

^or t'^ose initial testing materials that would be needed 
for the center program. 
Reading Section l'^ 

The reading section of the mini -center constitutes 
the primary area of instructional concern. It is 

V 

important tha-t one section of the center program be 
specifically designated for reading jnstrufction and 
staffed by a competent, well -strained reading "iris tractor. 



Without the special reading .component , the center's 

instructional program becomes nothing more^ than a tra- 

di-tional part-time^ program meeting four days a week ^ 

■ « 

instead of two. v ' - 4 

The ideal situation for the reading f^qgram would ' 
be to initiate a complete reading laboratory as the 
■rhstructional ba^is. As a complete reading lab is 
initially more expensive, funds for the laboratory 
ijistruction approach may not be available. This jioes 
not mean that a good reading program cannot tJfe estaB- 
lished through the use of programmed, worktext, and/or 
special "kit" or softv^re instructional materials.. In . 
addition, as in the math-language arts section, continual^ 
evaluation and exposure to new materials and instructional 
programs should be maintained. The reading section shquld 
also seek to offer an even greater variety of supple- 
mentary reading material and spec^ial interest material. 
\ - The first portion of the feading materials lists 

(pp. 44-48) includes some suggested software materials 

■ • ' * ' . * 

of instruction with whi-ch to initiate a mini-cente^ 

program; the second section fpp. 49-57) includes thosev^ 

materials and equipment needed to establish a basic 

hardware readings-laboratory. Once again4 these are 

merely suggested and do not represent an endCHrsement of^ ' 

one material or program over another, the approximate 

cost for the software reading program is .$1 ,'850.00, 



- while tbe ba|ic reading I'aboi^aiory 'costs approximately - 
$11 ,660* 

t 

It should be^ noted that^the cost for a basic reading 

laboratory program varies considerably depending upon 

the amount of material § needed and the necessity for 

initial purchase of all equipment and furniture., The^ 

propo^d laboratory- included in this narrative consists 

of a* readiness level through the eighth grade leVel 

with all basic instructional equipment and furniture 

' ' necessary* Local programs which may be able to provide 

some of the equipment and furniture could reduce this 

cost by approximately $1 ,650. -If th^^^ocal system chose 
' .A- '''' ' : ' ' ^ . ^ 

\ to initiate a reading program from the readiness level 

..through the -svxth grade level, the cost would be reduced 

- approxiifiately $2,520. Materials to extend the re^ading 
laboratory program through the secondary level may be 
added by extending the word flues Vocabulary Development 
Workbooks through the "L" leveJ '^nd thfe "Listen ^ind Think 
series through the. "I" level for an additional cost of, 

*- approxiiytely $250. * - 
Program Operation 

As mentioned previously, local programs initiating mini- 

• V 

centers will naturillly do so as dictated by their local 
situation and need. The same is. true of the ;nethod of 
operatipn that t\)ey deploy. The following method of , 
operation-is suggested as a guide for initiating a center- 
based instructional program and may be altered to fit * 
. - > 



I, 



'y ana counseling 

'■ Counseling 



Of the |<ej,s to the ' •' 

the ,eve,ool"^"" °' — f"*' 

an./o. the cente. c 
. #-e.co.s,,, rh.,hthr""^°'-^ 

V"V^--^"n.t.,e„t.J^^7°-^^.^-o-^^^ 

^"'■^^---.-ne.ert:^"'^'^^'^-- .• 
•*r^°-'---o."::::;"^'---ch.,e.. 
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, b. .Test diagnfosts' ancf counseling with e,ach' student to ^ i 



develop his individual prescripTion program of 
instruction. 



1 

c. ' General awareness to^adult needs' and problems. 



^ d. Knowledge and u^e of; referral serviced. ~ ^ 



.rl'any ]l |vi 



e. Continual evaluation of student progress and .attitude. 

2. _f£nrollmertt , ^ ^ j . 

. ft . — 

' As the mini -cente'r program is based^on the open- - ^ 

-entry-exit, concept, students ,may ent#r at any time at\ 
^vel off achievertjent, attend as often as. they wis.h, 
- and stay as long as^'they are interested. Regardfless of 
*^^k^t time a ^tudent inters, the initial enrollment is 
most critical, as first impressions are lastiag ones. 
' The center personnel should be aware that adult students 
^ have had a difficult time decidirt^to come back to ^ 

school and they are usually nervous. and self-cpn§cious. 
/ ' . ' In a center-based program, it is tremendously > 
' ; ^import^nt thai the adult personnel extend at) individual v 



I warm an^ friendly, welcome in ordel^ to put the studeg,l 
) at ease^nd conduct an Individual tnterview with each ^ 
ennHleel^ Nothing is more effective in. the enrollment 
procedure than an interview. Some of the basic, functions 
of the interview are as follows: . « ' 

a. It fs an excellerit diagnostifc device and' may be used 
to ascertain an approximate^ V^de 'level for initial 
^ testing purposes and for initial placement. \ ^ 
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b. < It enabjes the adult personneTtQ get to know a 
/•great deal qf information about the adult's ainp 
and purposes for -attending the^ program; 
•c* It allows for the establishment of a" genuine rapport 

ibetween the program personnel; and the student. . 
d. It' provides the best possible vehicle for orien- 
' tation of the studeTi't -to the testing ?ind iilstruc- 
" . tional program' to eliminate many fears that the 

adult might Have .concerning his concept of school. 
Testing - \ ^ ^ ^ 

A comprehensive adult program. must incliude a syste- 
matic plan of gathering and maintaining information about 

student placement, progress, and .development and use of',^ 

• *. . * 
a variety of evaluation techn^ifflres. This is^n important 

' , ' ' ' ' ^ '"^^ 

phase of the program in order to: 



a. Determine ini|:Tal placement! 

b. Diagnose specific strengths and deficiencies in , the 
basic subject matteV» areas' in o^der to develop^an 

* individual prescription program of instruction to 
correct these deficiencies.* 

c. Determine student progress, achievement, and 
personal development. ^ 

4. Evaluate student's* program of instruction for 

• effectiveness, v * 



Help student see* his' progress < 



^Infornial testing^ such a^s the* intervi^ew', oral readifig,/ 
reading Inventory, checklists, locator tests, etc., may 
be used to determine the approximate level for'initfal 
plJRcement or further comprehensive testing. The ins^tructor 
should first want to- determine the, instructional 'reading ' 
.level of each student, whi;:h can.be more effectively 
done through informal testing procedures because there is 
always danger in gi ving standardized 'tests to aciults too 
soon. However?,, proper orientation to the testing program 
should eliminate the testing fears df the adult: 

Tlje.^standardized test ia the center program is used 
basically for the following purposes: 

a. To initially diagnose student deficiencies in the 
asic subject matter areas. . ' - 

b. Jo determine individual student progress by ^rade 
level of achievement. 

To provide information fpr evaluation of p^rogram 

effectiveness through valid reports. 

d. To determine students* eligibility for certification 
i 

of competency in^ various levels or goals of achieve- \ 
ment. . 

The initial diagnostic us§ T)f the* standardized 
achievement test is most important in a center-based 
^instructional a()proach. *-It i^ used for' diagnosing 
specific* strengths and deficiencies in the basic 
subject matter areas in order that an individual' 
prescription program of instruction may be 'developed 



to. correct the specific area^ of weakness. The profes- 

sional personnel must be well trained in the area of 

pr^er diagnosis of testing results in order to effec- 

tively implemeht the program., - ^ V 

Instructional Activities . . - 

Once the, professioaal adult education instructor has 

counseled with the, student and diagnosed his deficiencies 

he must then develop .an individual prescription program 

« 

of instruction. In order to accomplish this, the center 
staff should develop a prescription program sheet for \ 
language arts, math, reading, and an optional supple- 
mentary interest program sheet. Detailed knowledge of 
the materials of instruction available in the cinder 
must be understood by the professional 'personnel in 
order to prescribe the various instructional activities 
in specific materials that, will seek to correct his 
weakness in each skill area. Once again, a comprehensive 
training program is required and the development of an 
initial prescription program sheet liiust be completed. 
A sample of some prescription program sheets may be 
obtained upon request. \ . ; 

The professional instructor should once again indivi- 
dually counsel with each student 't() explain his test 
results, diagnosis of these results', and the, program of 
i'nstruction to which he is assigned., 11 thi's .-meets with 
the student's approval, he is then .released to initiate 
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his learning acti viti^^^at his own convenience and^rate 
of progress. Directing the^student to the- various ^ ^ 
fi]aterial>sOf instruction to be used in his; course of ^ 
study and providing indfvidual instructional** assistance 
are the primary responsibilities of the paraprofessioJ^al 
personnel in the center; although these functions^re 
also the duty of the professional peopled wtipn possible. 

The student s^hould also be provided with an individual 
file folder (a manila folder with his name on the tab) 
in which he may keep his prescription program sheet and 
file this in the student file cabinet furnished in the 
center. When he returns, he may retrieve his folde^r, 
continue his activities, and filej't back when he leaves. 

The fnstructional personnel should continually seek 
out students to offer assistance and not wait;until 
assistance is directly requested.^JThey should contin-*^ 
ually monitor each s'tudent's progress to determine 
detesting and reassignment of new areas of instructional 
concern, provide special interest materia^ls, aijud 
provide ind/ividuaV acknowledgement of student success 
or progress. - ^ . / : 

Records and Reports 

The effective jnini -center in adult education 
incorporates a well -designed record system. This record 
system should include the following: 
a. Application for Admission The admission application 



provides^ demographic- data" on the student for the 
■ teacher or counselor. It is 'an excellent spurce of 
information to use during the initial inteVview 
with the student in developing rapport. The admis- 
. sion form'also provides space for initial pi;»cement 
scores-. , i 

b. DaUy Sign-in Sheet - The mini -center .'operation 

permits the student to come and leave as the student 
deems necessary; therefore, a daily sign-in sheet 
. is irtjperative for accurate attendance data. The 
attendance iniformatipn is required by the State 
Department of ESucation-Bureau of Adult and Community 
Education, when financial' reinfcursements are" made. 
. Individual Attendance Sheet - The^ individual atten- 
dance sheet, provides space for thL hours that a 
student attends the mini-center fli^ one fiscal year. 
The rPcorder extracts the hours of daily attendance 
for each student-frqm the daily si>-in sheet and" 
records the hours on the individual attendance sheet. 
^ This data is valuable to the teacher'-or counselor 
and is vital information in making the monthly 
attendance report to the State Department -of 
Education. 

Form DE-505 - The" IndividJal Student Five-Year 
Permanent 'J^e cord. This form is provided by the 
-State Department, and should be maintained for use in 
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completing the annual evaluation report and for 
informatfeo-m-studei^te a£ter theyjcomp^te the 
program or drop. ^It may be used instead of the \ 
individual Attendance Sheet, preferred. ' 

6. Forms DE-508 and DE-508-B Thes'e fonre are provided by^ \ 
the State Department of Education. Form 508-B is used 
for Adult Basic Education students in attendance on a 
monthly basis; Form 508 is used for,secondary level 

adult students (Act 252) on a monthly basis. 

7. Annual Evaluation Report - Forms DE-503 and DE 503-A 
These annual report forms are provided by the Bureau of 
Adult and Community Education. They compile cumulative 
data on adul]: students in attendance in a given school 
system during the fiscal year. 

8. The Mini -Center Monthly Progress Report, The information 
gathered for this report provides the local and state 
administrators of Adult Education with the growth and 
progress of a given adu|t mini -center or a cumulative 
report for two or more mini -centers. (Copies of the above 
mentioned forms and reports may be obtained upoh request.) 

In-Service and Pre-Service Training Programs\^ 

•As, noted previously, the initiation of a mini-center 
program seeks to provide a corps of adult education personnel 
specifically tr'ained to operate a center-based instructional 
program. Even if the personnel employed to oper^^ th^ 
certter program are not full-time adult educator^ or if adult|^ 
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education fs:their only educational employment, V^ining 
must-be prov14ed prior; to the- establishment of the center. 

Without question, the best training program for personnel 
engaged In a cent^rrbased instructional program should be ' 
provided through practical experience in an already existing 
center.. As there are a number of center-based programs 
currently operating in the state, it is suggested that 
local systems wishing to initiate a center-based program 
provide pre-service training for t^eir potential center 
personnel in these existing centers. Once a local center 
has been established by these trained individuals, they may 
initiate training for future employees within their own. 
program. 

Basically., the major areas of training for a center-based 
instructional program should include: ^ . 

a. Understanding the aduTt student and striving to meet 

» 

his needs. 

b. Understanding and developing skill in usihg all equip- 
ment; especial'ly in a reading lab, and materials of 
instruction. ' ( 

c. Knowledge of the arrangement of materials and equipment* 

d. Developing poise and t:act in v/orkingwith the adult 
student. 

e. Understanding of a center program's philosophy and 

operation. . • 
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f. Understanding and -developing skill in proper ' 
placement, diagnosis, and assignment of individual 
prescrt'ption. program of instruction. 
The time required to give the trainee a chance ^to familiarize 
himself with these areas is, approximately ten to twelve hours. 
However, in order for the trainee to feel confident working with 
the students, additional work tim^ay be ^required, depending on 
the individual. • . 

F. Evaluation 

In order to continually se^k to improve the center 
program, constant evaluation activiti^^ should be implemented 
such as: | , 

1. Administrative personnel should rnsure that accurate, 
up-to-date records and reports are maintained in order 
to provide a correct statistical base for evaluating 
the success of the program. J-. ^ 

2. Instructional personnel shcul(^be continually trying 
but new instructional materials to evaluate their 
success, maintaining a continuous chdck on each student **s 
progress, and updating supplementary materials based 
upon various student interests. 

3. -^tudent evaluations should be encouraged by the sta^ff 

• to^ssVs^fn determining strengths and weaknesses of the 
program. 

4. Center personnel should b$ evaluated periodically' by 
their immediate supervisors. (A copy of a sample personnel 
evaluation form is enclosed on page 58.) 
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COST ANALYSIS . - ' ' 

As mentioned previously, the cost for establishing and 
.operating a mini-center program would vary for each local 
, system. The followirig schedules are enct^sed as an estimated 
cost which the loc^l systems may us'^e as a guide, 

A. Schedule A - "Instructional Costs for Mini-Center Program 
Without Reading Laboratory" 

The itemized expenditu^s indicated on Schedule A^, p.. 57, 
) are for two part-time professional instructors and two 

part-time paraprofessional personnel with retirement benefits 
^and in-service costs for t-welve hours of training. The 
/instructional materials costs are esti ma-ted for a mini -center 
utilizing a software reading program based upon the materials 
• listed^on page 59. These expenditures are based on the * 

operation of a mini-center program for four nights per 
.week, three hours per night, for a full 36-week or nine-month 
"program. ^ ^ 

B. Schedule.B - "Instructional Cost for Mini -Center Program 
With Reading Laboratory" 

The itemized expenditures indicated on .Schedule B, p, 60, 
are for the same number of personnel, length of program, 
etc- as explained above; however, the materials of 
instruction and equipment costs are included for a complete 
'readiness through the eighth grade level reading laboratory. 



Schedule ■€ - "FulVTime Coordinator Costs" 

Scrtedule C, p. 6], reflects the estimated cb^s for a . 
full-time Adult Education* Coordinator on a local level with 
$1 ,000.00 for travel expenses^^^ pror-ated retir'ament benefits-, 
and indirett costs. This administrative cx)st schedule is 
once again variabl-e in figure. For example, if a local 
system wishes to hire an individual and des^ignate. his 
position as Supervisor of Adult Education, the local sys\em. 
Would have to pay the difference between the $9,000.00 basic 
grant aritl the normal rats of pa^-- foh the supervisory 
position in that system. If a local system receives funds'* 
for a full-time coordinator, it must be understood that the 
individual employed must devote 100 per cent of his time, to 
adult education and is the sole administrative personnel for 
the local adult education program. Some local systems may 
^wish to utilize the full-time coordinator of Adult Education 
as one of the professional instructional personnel for th€ 
mini-center program, and therefore cut in half the'instruc- 
tiona^l personnel cost for the mini-^cepter. (See Schedule C, 
page 51-. ) 
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Language Arts Material 



Kjrt-Brace and World 
464Q"fta<ry Mines Boulevard 
Dallas, T^exas 75235 



QuantHy ^nU 



Complete Description 



Unit Price 



20 

10 
'3 
15 

10 

3 

' 3 

1 



•ea 

eB 
ea 
ea 

ea 
ea 
ea 

ea 

ea 



English 2200,^314008-9., W/o ^ 
tests, pa^perbound ^ 

Tests, English 2200, 314040-5 / 

feacher^s Manual, English 2200 

English 2600, S14345-2, w/o 
tests, paperbound 

English 2600, 314355-X, tests 

Teacher's Manual^ English 2600 

English 3200 (314848-9) , .w/o ^ 
tests, paperbound 

Tests for English 3200, 314869-1 

Teacher's' Manual , English 3200 
314858-6 



1 ..95 
^45 

.'so 

2.64- V 
.54 . 
.30 

2-. 85 
.45 

■.30" 
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r 
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■ Language A^t.s Material 



General Learning Corporation > 
250 James ,^ir^et-! ^ 
Morri'stow^, N6w i^rsey 07960 



Quantity 



Unit 



Cdhiplete b.e'scn'pt^' on 



Unit Price - • Total ■ ' 



ra —', . English Usage Lessons 1-20 
.(CAP 152) ' ■ . 



14.75 



73. 75 



'J : 



^3 
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•Mathematics and , Language Arts Material 



Ordejp Department ' / 
Science Re'search- Associates 
,259 Eas^/^ie Street 
Chicago., IWinois- 50611 



Quantity * ' Uait ' ^ Complete De scription Unit Price Total 

1 ';. / kit ' ,Cdmputatiorfafskin D^Top- 
' ment l<Cit (33m) ■ ' 72.50 7Z.50- 

A kit ' .We Are BTack Ready Lab , . ' . 

• {3-52£to) • ' ' 55.65 55.65 

\- - : ' • * 128.15 



Mathematics and Language Arts Material 



McCormick-Mathers Publishing Company 
300 Pike Street' 
Cincinnati , -.Ohio.' 



Quanti ty 



Unit 



Complete Dsscription 



Unit 'Price 'Total 



5 
5 

'3 
3 



5> 
] 



ea 

ea . 

ea 

ea^ 

ea 

ea 

ea 

ea' 
e^ 



Making Mathematics Plain (9-12) 
(B9879r000-9) ^ . : 'J' 

Answer Book - Making Mathematics 
Plain (B9879-051-3) 



tlfpok 



Essentials of English-First 
Gr 9 (B9651-0OD9) \ ^ 



Teacher^'s Card Manual- (Box) - 
Book 1 (B9651-1595) ' . 

Essentials of English -'Second 
Book (B9652-0004) 

Teacher's Card Manual for 'Second 
Book (B9652-159-0) 

Plain English Handbook 
(•B981 6-000-5) ' -•• * 

Plain English (Gr'7) (A9807-000-9) 

Plain English 7 - Teacher's 
Annotc^ted Edition , 



>1.95 
.36 

» 

1.29 
1.35 

* V 

1.29 

1.35 

1.17 
.99' 

1.29 



9.75 

1.80 

'3.^7 

4.05 

3.87 

4.05 

5.85 
4.95 

1.29 
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- Mathematics and Language Arts Material 



1. 



CambriKige Book Company 

488 Madison Avenue 

New 'York, New York m?^ 



r 



Quanti ty Unit 



Complete Description^ 



Unit PHce Total 



15 ' 
5 

5 ' 
3 . 



ea 



ea 



ea 



ea 



ea 



ea 



Introduction to Antbrnetic 

(890017) -- ; - 2.22^ 

General 'Mathematical Ability 

(261208) ■ . 2.95 

Introduction to English ' , 
, (890009) \ • , ■ . .•2.22 

Correctness and Effectiveness 
. of Expression <26T607) 2.95 

Interpretation of Reading 

Materials in the Social Studies 

(26150X) \ . ■ 2.95- 

Interpretation of Literary Materials . 
(261305) \ 2.95 



r 



33 ^ao 

14.75 

33.30^ 
34.75 

8.85 

8.85 
122.65 
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Mathematics . Material 



McGraw Hill 
Elm at Houston 
Dallas, Texas 75202 



Quantity ' JJnit 



' Conplete Descriptiq 



'4- 



Unit Price 



Total 



ea 



ea 



06T-873fr, Book -12 ,_Unde^stand- 
'in^g^:A1gefara~ ~ 

061-8744, Book 13, Using 
Algebra 



1.29 
1.29 



6.45 

6.45 
.12.90 



n t 



J4 
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Mathematics -and Supplementary Interests Material 



Steck Vaughn Company. 
P. d. Box 2028 
Austin, Texas 



Quantity 



Unit 



Complete Description. 



Unit' Price 



Total 



25. 

5 
2 
2 
2 
2 
2 
•5 



ea 

e? 
ea 

ea' 

ea 

ea 

ea 

ea 

ea 



Working with Numbers - Math 
Refresher (0-8114-0086-7) 

Al gebra. Book I 

English (0352-1) 

Social Studies (0353-X) 

Natural Science (0354-8) 

Literary Materials (0355-6) 

Mathematics (0356-4) ' ■ 

Basic Science for Living 
Book I (0191-X) 

Basic Science for Living , 
Book II (0192-8-) 



1.14 
1.14 
1.44 
1:44 
1.44 
1.44 
1.44 

.99 

.99 



28.50 
5.70 
2.88 
2.88 
2.88 
2.88 
2.88 

4.95' 

' 4.95 



Supplementary Material 



Reine Stationery Company 
'4001 Florida Boulevard | f 
Baton Rouge, Louisiana 70896 t 



Quantity ^ Uni.t Complete Description ---.-Unit Price Total 

3 ea ^ Webster's. Seventh "New 

Collegiate Dictionary 7.95 23.85 



Supplementary Materials 



'Field EdQcational'Publications, Inc. 
680 Forrest Road, .N.E.- 
'Atlanta, Georgia^ 30312 



Quantity 



Unit 



Complete Description / 



Unit Price Total 



1 



■ea' 



Cyclo - le^cher Learrving Aid 
(03501) ^^^S^ 



4^.50 



49.50 
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Supplejnentary. Material 



A. J. Nystrom & Co. 
3333 flston Avenue 
Chicago, ILL. 60618 



Quantity 



Unit 



Complete Description 



Unit Price Total 



1 



Wn2000 Geographic Concepts Program 

10 Cassettes, rdiagnostic tests, 

Map Symbols, Teacher's Guide 115.00 

9-376 Globe, 12", Phys, Pol iti cal 

-Vacuum formed, gyro-disc 

laminated, raised relief . 28.25 

FMl Learning to Use a "Map ' .. igf.50 

FGl Learning to Use a Globe (set 1) 19.50 

FG2 Learning to Use a Globe (set 2) 19.50 



T15.00 

' 28.25^ 
19.50 
19.5a. 
19.50 

20Ji.75 
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Supplementary G*E*D. Materials. 



Acadiana Educational 
P. 0. Box 2999 
Lafayette, LA 70501 



Media, Inc. 



Quantity 



Unit 



Complete Description 



Unit Price Total 



kits 



series 



Self-Development Coinputens $307.00 $1 ,535.X)0 

(includes computer, electric ^ ' 
pack unit, and cassette 
player/recorder) 

G.E.D. Skill Pack Series 1 ,035.00 » 2,070.00 

(includes English, Math, 

Science, and Social Studies 

instructional materials) $3,605.00 
(Itfis suggested that the 
program leSson sheets be 
laminated, back and front,, 
to reduce wear with perfo- 
rations made after, the 
sheets have been laminated.) 
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Testrfig Materials 



California Test Bureau 
McGraw Hill Publishing Company 
Manchester Road 
Manchester.^ Missouri 63011 



Quantity 


Unit 


Vllip t w L/C O 1 1 U U 1 \JI 1 ^ 


V 

■c 

uniT rrice 


TA4-al 

1 Ota 1 


1 


^ox 


TABE Level D Scoreze (467) 


22.50 


22.50 


' 1 

* 


box 


TABE Level D Scoreze (468) . 


22.50 


2^.50 


1 


bn Y 


i 


cc, bu 


00 cn 
cc. bU 


5 ' 

i 


! pkg. 

1 UT CD 


Profile Sheets/Analysis pf 
Learning ui tti cui ties , Level t 


1 nn ^ 

• 1 .00 


5.00 


.5 
10 


pkg. . 

UT CO 

pkg. 

UT CD 


Profile Sheets /Analysis of 
Learmng ui tti cuities , Level M 

Profile Sheets /Analysis of 
Leamring ui tticui nes , Level U 


1 .00 
1 .00 


f AA 

5^00 

1 A AA 

10.00 




pkg. 

UT OD 


C.A.T.^ Advanced 9-14, form W 
lesu DOOKieus- 


A 1 A 

9.10 


9.10 


< 


pkg. 
of 35 


C.A.T. Advanced 9-14, Form Y 
Test Booklets 


9.10 


9.10 




pkg. 
of 25 < 


TABE Level E 
Test Booklets 


X 6.00 


6.00 




Of 25 


"TARF 1 pvpI M 

' Test Booklets 


• 

" 7.40 


7.40 


1 « 


pkg. 
' of 25 


TABE Level D - ^ 
Test Booklets 


7.40. 


7.40 


1 • 


pkg. 

Of 25. 


Practice Exercises & Locator 
Test (TABE) 


2.50 


2.50 




box 


Advanced Level Scoreze #570 
- 42 - 


22.50 


22.50 



California Test Bureau 
(continued) 



Quantity 



Unit 



box 
box 



ea 



Complete Description 



Pk 



Advanced Level Scoreze #580 

Advanced Level- Scoreze #590 

Examiner's Manual for 
Advanced Level 

Student Profile Sheets 
with Diagnostic Analysis , 



'Un^it Price 



2.2:50 
22.50 

»75 

2.00 



Total 



22:50- 
22.5.0 , 

■i!5b 



-•4\00 
2U8.UU 



43 - 



READING SOFTWARE PROGRAM 



V 



ERIC 



Sc|ence Research Associates, Inc. 
25?^rie Street 
Chicago, m. 60611 



Quantity Uni t Complete Description Unit Price Total- 

" 1 kit -Reading for Understanding 

(RFU Junior Edition) 3-3500 44.55 44.55 

"30 . ~ eaqh Student Book 33510 .33' 9.96 

1 kit RFU General 3-5375 - 44.55 44.55 

30 . each Student Book" 3-5376 .33 ' .9.9,0 

1 kit Reading" for lA 3-1800 69.95 69.95 

. i 

20 each , - "My (Xvn Book for Reading and 

k Listening" 3-1811 .81 16.20 

1 kit Reading for Lab IIC 3-5250^ 74.95 74.95 

20 each Student Record Book 3-5272 .58 11.60 

1 kit Reading Lab IVA 3-2200 74.95 74.95 

40 each, Student Record Book 3-2210 , .58 23.20 

• , ' 379.75 



/ 



•'*iarles E. Merrill Publishing Company 
.nC^O Alam Qrih f 
Columbus, Oh fo '^'43216 



Quantity 



10 
10 
10 
1 



Unit 




Compl-ete Description^. 

- ■ — 

Modem SkilKTextbook i t 

#6316.- ,1.50- 

Modem Skill Textbook I-I v, " 

# 6326. ■ -::\,.;v 1'.50 

Modern Ski-ll Textbook III 

# 6336 . - , ^ ' ' 1.50 

' #'6316, # 6326, § 6336 ' L50' 

a 



Unit Price' Total 



V jl5.00' 

15.00 

15.00 
4.50 



49,50 



i ■ 



ERIC 



45 - 



/ 



Field Educational Publications, Inc. 
680 Forrest Xoad, N.E. 
'Atlanta, Georgia 3Q312 



Quantity 



Unit 



Complete Description 



Unit Price ^ Total' 



1 



•1 



kit 
kit 
kit 
kit' 
kit 
kit 



# 06001 Target Red 

# 06101f4 Target BTue ' . 

# 06050-6 Target' Yellow 

# 06201 Target .Gf-een- ' ' 

# 06301 Target Orange ' 

# 06401 Target Purple " 



„ 192.00 
" .19-2.O0,. 
102.00 

• 192.00 
192.00 
■'l 96.-50 



. .^192.00 
19^.00 
. 192. '00 
19.2.00 
192.00 
^ n96.56 
1,152.00 



J 



> 




' D&lta Visual, Inc. - 
715 Girdd . 

New Orleans, LA 70,130 



Quanti ty 



Unit 



Complate Description 



Unit Price 


Total* 


18.40 


18.40 


18.40 


lis". 40 


18.40, 


18.40 


18. 4& 


.18.40 


18.40 


16.40 


, 18.40 , 


18.40 


18.40 


18.4G 


lo.40 


lo.4U 


|18.40 


18.40 


'i 18.40 

»( 


18,40 


1 

18.40 


18.40 


18.40 


18.40 


T.OO 


i.do 




221.80 




337003- 7 

337004- 5 

337005- 3- 
•337006-1 
.337023-1 

3 702 4- X ■ 
337025-8 



337026-6* 



0 



337043- 6 

337044- 4 
337045.-2 
3'37046-0 
337901-8 



' Study Skills Kit C 

Study Skills Kit D 

Stu4P^|Lls Kit E 

Study SHTTIs Kit F 

Study Skills Kit CC 

Study Skills Kit D^. 

-Study Skills Kit EE " 

Study Sibils Kit FF. 

Study Skills Kit CCC 

' , > 

Study Skills Kit ODD 

Study Skills Kit EEE 

Study Skills Kit FFF 
Teacher's Guide 



Supplementary Material , 



Reader's .Digest . 
Educational Division 
Pleasantville, N.Y/. 10;S7D 



QuarrtiTy- , Un i t 



Complete Description^ 



Unit Price 



i 



•/Total 



1 



kit 



Adult Reading 



48.50 



48.50 




ERIC 



READING LABORATOpy PROGRAM 
READINESS THROUGH EIGHTH (8th) GRADe' LEVEL* 



EDUCATIONAL DEVELOPMENTAL LABORATORIES 
INSTRUMENTS & FURNITURE FOR MINI-LAB 



V 



QUAN. > ORDER # 



DESCRIPTION 



UNIT- 
PRICE 



TOTAL 



2' 
18 
1 
1 
2 
1 



IQ 
4 

L 
4 



2 
2 



• 110015 

.110010 
'A-0483 

'*® 110022 
1 10025 
11001,8 

i. 110026 
, 1 70002 

■ 170004 
A-0510 

251 5AV 

. 1075R) 

CYK 



Aud-X Mark 4 Projector and Cassette 
Audio Units 

. Aud-X Table Top Projection Screens 

Wollensak Headphones (epO.Ohms) 

Control led. Reader Senior (EDL) 

Control'led Reader Processing Motor . 

Controlled Reader Juniors (EDL) 

Tach-,X Tachistbscop'd 

Dust Cover for CR, TX, & Aud-X 

\ 

Dust Covers for CR ' 

' Snwked Plexiglass "Dust Covers for 
Wollensak-25152AV Decks 

Woll^^kCassette decks mountedin 
Learning Stations and specially wired 
.Three-year warranty on bj -peripheral 
Drive ' 

Flash-X Tachistocope (EDL) 
* 

Spare Lamps for Aud-X Unit (400 Ifatts 
Rated at 200 Hours'' of operation) 

. Spare Lamps for TX, & CR Seniors ' - 

$pare Lamps for CR Jr. • 

Mobile Instrument Cart v/ith Walnut end 
Panels and Power tord 

1755^2 AUd-X Table, Secondary ^ 

175514/ Two Position Learning Stations with- 
orte s.et cut for 251 5AV Cassette Decks 
^ ' and specially wired ^ 

Model B DaLite Lenticular Screen Mounted with 
Brackets (Ihstalted) 



CAX 
1 75523 



530.00 
12.50 
12.9*5 
260.00 
120.00 
210.00 
198.00 
1.00 
1.00 

' 9.95 

179.95 
8.80 

• 7.g5 
.. €.'40 
4.00 

96;65 
128.00 

275.50 
54.50 



1 ,060.00 
■ 25.00 
233.10 
260.00. 
■ 120.00 
420.00 
198.00 
6.00 
2.00 

19.90 

359.90 
, 88.00 

3J . 40 
25.60 
* 16.00 

96.65^ 
256'. 00 

55 k 00 
54.50 



EDUCATIONAL DEVELOPMENTAL LABORATORIES ' 
LEARNING 100 COMMUNICATION SKILLS SYSTEM 
MATERIALS OF INSTRUCTION / 



QUANT. ORDER # 



. UNIT 



DESCRIPTION 



PRICE TOTAL 



' I 

i * 



1 
1 



3 

4. 

10 



319000 ■ Instructor's Manual. L-lOO 

319301 Cycle Lesson Plans RA-AA • - 

3.19302 Cycle Le?s(Jn Plans BA 

319303 Cycle Lesson Plans CA 

319304 Cycle Lesson Plans DA 

319305 " Cycle Lesson Plans EA ^ 
.319306 Cycle Lesson Plans FA* 

319600 Scope and Sequence Bulletin L-lOO 

319601 ' Performance Objectives Bulletin L-lOO 
B01906 Reading 300 Teacher's Manual 

201051 Set CR-MT Motility Training. Filmstrtps ' ■ ^ 

201050 Set CR-AD Controlled Reading Accelerated^ 
Discrimination Filmstrips ' 

207100 Set TX-ABC Accuracy Fi^lmstrips 

337061 Study Skills Orientation Kit D-J 

20/101 ■ Set TX-DEF Accuracy Filmstrips 

/ 

219045 Set AX-DEFA Word Attack Review Cassette/ 
Filmstrips DA-FA 

219104 Set TX-DEF/\ Word -Recognition and Spelling 
• Filmstrips DA-FA ^ * 

30750J Fla.sh-X Discs Set. X-3 

307504 Flash-X Discs Set X-4 

a075)99_. Flc^h-X Set;)(r9 

31^005 ■. Aud-X Word Attack Review DEFA feooks 



7.50 



.5 « 

a.75 



.75 



3.75, 
.90 



'7.50 
3.00 
3. -00 
3.00 
3.00 
3.00- 
3.00 
.75 

•75 
7.^0 
52.50 

35.00 
62.50 
6.00 
62.50 

234.00' 




9,00 



\ - 50 




EDUCATIONAL DEVELOPMENT-AL LABORATORIES 
LEARNING 100 C0MMUNICAT;0N SKILLS SYSTEM 
MATERULS OF INSTRUCTION ' 



ORDER § 



DESCRIPTION 



UNIT f^RICE TOTAL 



219041 

, . * 219042 

, -219101 
21,9221 
• 219201 
3W]1 
3 • 31950^1 
2 4953-337K 



219043 
219102 

t 

219202 
; . 319412 
319502 
219044 

2i9icrr 

t,..-^19223 
219203 
31941^ 
319503 



Set AX-RA Word Introduction • , 

Cassettes/Filmstrips. . 163.00 

Set AX-AA Word-1.titro^uctfon ' 

Cassettes/Filmstrips 468.00 

Set TX-AA Word Recogniti on-' Fi 1 its trips 25.00 

Set CR-PT-M Processing Filirstrips ' 87.50 

Set CR-AA Story Films trips 87% 50 

■GO Answer Key AA , 1.00 

Set FX-AA Flash-X Word Recognition Discs 6.00 "18.00 

Kyton Kit (To Make Books Non-Consumable) 16.40 - 32.80 

Ryton, Cleaner (6 Units, 4 oz. ea.) 6.60 -i 39.60, 

bet AX-BA Word Introduction- Cassettes/ ' 

r^lmstrips . 468.00 

Set TX-BA Word Recognition Filmstrips 18.00 

Set^CR-PT-BA Processing Filmstrips 87.50 

Set CR-BA Story Filmstrips 87.50 

GO Answer Key BA . " ) 1.00 

Sei FX-BA Flash-X Word Recognition Ms cs 4.50 13.50 

Set AX-CA Word Introduction Cassette/ ■ 

Filmstrips . ' 468.00 

Set fX-CA Word Recognition Filmstrips ^00 

Set QR-PT-CA Processing, Filmstrips - * 87.50 

Set CR-CA Story Filmstrips ' 87.50 

GO Answer Key CA • ' ' • 1.00 

Set FX-CA Flash-X Word Recognition Discs 4.50 J3.50 



51 - 



- t 



EDUCATIONAL DEVELOPMENTAL LABORATORIES 
LEARNING 100 COMMUNICATION SKILLS SYSTEM 
MATERIALS OF INSTRUCTION 



qUANT. 



ORDEK # 



DESCRIPTION 



UNIT 
PRICE 



TOTAL 



337403 Study Skills C Science, Small -Group 
' ■ Use Kit 

337423 "Study Skills CC Soci^V Studies, Small 

Group Use Kit 

< 337443 "Study Skills' CCC Reference, Small Group 
Use K1 

419005 Set L-DA Listen Cassettes 

337404 Study Skills D Science, Small Group 
Use Kit 

337424 Stujdy Skills DD Social Studies, Small Group 
Use Kit - 

337444 Study Skills ODD Reference, Small Group,. 
Use Kit 

. 219204 Set CR-DA Story Filmstrips 

319414 GO Answer Key DA 

319504 Set FX-DA Flash-X Words Discs 

219244 Set CR-CPDA Comprehension Power Filmstrips 

419016 Set LR-EA Listen and Read Cassettes 

337405 Study Skills E Science, Small Group Use Kit 

337425. Study Skills EE Social StudifsT^ll ' 
Group Use Kit ' " - ^ ^ *' 

337445 Study Skills EhE Reference, Small 
Use .Kit 

f 

219205 Set CR-EA Story, Filmstrips 

319415 GO Answer Key, EA 

319505 Set FX-EA Fl^shrX Words Dtscs 



3.85 




3.85 



43.00 

43.00 

43.00 
'115.00 

43.00 

«43.00 
87.50 
1 .00 
11 .55 
52.50 
lib. 00 
'43.00 

43.00 

43.00^ 
87.50 

u'oo 

11 .55 



ERIC 



''-52'- f 



EDUCATIONAL DEVELOPMENTAL LABORATORIES 
LEARNING 100 COMMUNICATION SKILLS SYSTEM 
MATERIALS OF INSTRUCTION 



OUANT. 


ORUER # 


DESCRIPTION • 


UNIT 
PRICE 




TOTAL 




219245 , 
419027 


Set CR-CPEA Comprehension Power * 
Filmstrips 

Set LR-FA Listen and Write Cassettes 




« 


52.50 
115.00 




337406 


Study Skills F Science, Small Group- 
. Use Kit 


-( 




43.00 




:337426 


Study Skills FF Social Studies, Small 
Group Use Kit 


> 




43.00 


* 


337446 


Study Skills FFF Reference, -Smal 1 Group 
Use Kit 






43.00 




^19206 


Set CR-hA Story Filmstrips 






87.50 




319416 


GO Answer Key FA 




f 


1 .00 


3 


319506 


Set FX-FA Flash-X Words Discs 




2.85 


11 .55 
52.50 


1 


2ly24&. 


Set CR-CPFA Comprehension Power 
Filmstrips 




• 


10 


301100 


Look and Write Eye-Hand Coordination ; 
Workbook 




1.85 


18.50 


10 


319001 . 


Aud-X Study Guide RA- 




.90 


9.00 


10 . 


319002 


Aud-X Study Guide AA 




1.90 


19.00 


10 


31 91 of 


Tach-X Word Recognition Book RA-AA 




1.55 


:i5.5g 


10 


31y201 


CR Study Guide. AA 




1.15 


11 .50 


10 


■ 319401 


GO Volume AA (Including RA) 




2.25 


22.50 


3 


307500 


^pt FX-XO Blank Fla<;h-X ni<;r<; * 


9 


3 75 




"10 


31^003 


Aud-X Study Guide BA 




1 .90 


•■ 19.00 


10 


319102 


Tach'-X Word Recognition Book BA 




1.5b 


15.50 


10 


319202 


CR Study Guide BA 


• 


1.15 


11.50 


10 


319402. 


■GO Volume BA 




2.00 


20.00 



- 53 - 
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EDUCATIONAL DEVELOPMENTAL LABORATORIES 
LEARNING 100 COMMUNICATION SKILLS SYSTEM 
MATERIALS OF INSTRUCTION 



QTY. 


ORDER # 


j DESCRIPTION 


UNIT 
• PRICE 


TOTAL 


10 


319004 


Aud-X Study Guide CA 


1.90 


19.00 


10 


' 319103 


tach-X Word Recognition Book CA 


\1.55 


15.50 


•10 


• 31920a 


, CR Stady Guide CA. 




17.00 -. 


10 


319403 


GO Volume CA 


.2^0 


20.00 


10 . 


' 319354 


L7DA Listen Lesson Book 


•> 

1.65 • 


16.50 ' 


10 


319104 


Tadi-X Word Recognition Book DA 


. 2.30 


23,00 . 


10 


319204 


CR Study. Guide DA 


<1.70 


1-7.00 


10 


319254 


Reading Efficiency Check DA ^ 


■^^70 


7.00 . 


10 


■ 319404 


GO Volume DA 


2^.25" 


22.50 


10 


319355 


LR-EA Listen and 'Read Lesson Book 


1.65 


16.50 


10 


319105 


Tach-X Word Recognition Book EA 


2.30 


23.00 


10 


319255 


Reading Efficiency Check EA 


' .70 


- .7.00 . 


10 


319405 


GO Volume EA 


2.25 


22.50 


10 


319356- 


LW-FA Listen and Write Lesson Book 


1.65 


16.50 


10 


319106 


Tach-X Word Recognition Book FA 


2.30 


23.00 


Ip 


319206 


CR Study Guide FA 


1.70 


17.00 


10 


319256 


Reading Efficiency Check FA 


.70 


7.00 


10 


319406 


GO Volume FA . 


. 2.25 . 


22.50 


1 


233101 


Aud-X Dictionary Series 1-15 Cassette/ 
'Filmstrips Set 




■ 

185.00 


1 


32303b 


Aud-X Act-0-Master4 Replacement Copy 




5.00 


10 


323101 


Au'd-X Sictionary Skills Lesson Book 


1,05 


10.50 

» 


1 


219605 


Controlled Reading Multi -Media Set MH-EA 




202.00 
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EDUCATIONAL DEVELOPMENTAL LABORATORIES 
READING 300 COMMUNICATION SKILLS SYSTEM 
MATERIALS OF INSTRUCIIOK' 



QTY. 


ORDER # 


DESCRIPTION . 


UNIT 
PRICE 


. TOTAL 


1 


431029 


Listen and Ffead GHI, Album, 1 Cassette ' ,$ 




$ 115.00 


10 . 


331009 


Listen and^Read GHI, Albiim, 1, Le§son Bk. 


1.40 


' 14.00 


1 


431030 


Listen and Read GHI. Album 2. Cassettes 


» 


115.00 

• 


10 


331010 


Listen and Read GHI, Album 2,' Lesson Bk. 


1.40 


14.00 


J- 

f 


246027 


Tach-X Filmstrip (Set y-789 


• 


95.00 


202081 


Coiffcrolled Readiha Paoerfaack FilnistriD 
Set 1 (4 Albums) ' , - 




200.00 


1 


202082 


Controlled Readina Paoerfaack FilifistriDS 
Set 2 (4 Albums) 




200.00* 


1 


202083 


Controlled Reading .Paperback Filmstrip 
Set 3 (4 Albums) 




200.00 


1 


202084 


Tontm^lpH Rpadina Panprfaack' Fi Ims trio 
Set 4 (4 Albums) 




'200.00, 


1 


211006 


f 

! 

Controlled Reading SD-D Album, 15 Lessons 




105.00 


10 


311006 


Study Guide SD-D . ^ 


1.25 


'12.50 


1- 


211012 


Controlled Reading SD-G Album, 15. Lessons 




' 105.00 


10 


311012 


Study Guide SD-6 (Skill Development) 


1;25 


12.50 


1 


■ 211014 


Controlled- Reading SD-H Album, 15 Lessons 




}'05.00 


10 


311014 , 


Study Guide SD-H 


1.25 ' 


12.50 


1 


211016 


Controlled Reading SD-I Album, 15 Lessons 




• .105jOO 


10 


311016 


Study Guide SD- I *• . 


1.25 


12. SO 


4 


■ 301137 


IndividuaV Progress C-harts (pkt. of 30)- 


.50 


2jIoO 


tr 


346007 


Word Clues Book G 


2.25 


22.5ds 


■ 1 

3 


346527 


Flash-A Vocabulary Discs X-27 


3.75 


11.25 


Id.. 


346008 


■ Word .Cl-ues Book H ' . ' 


2.25 


. 22.50 




EDUCATIONAL DEVELOPMENTAL LABORATORIES 
READING 300 COMMUNICATION SKILLS SYSTEM 
MATERIALS OF INSTRUCTION 



QTY. ORDER # 



DESCRIPTION 



UNIT 

PRICE ' TOTAL 



346528 
>01027 
301107 
201028 
301108 
301420 
425027 
325007 
^^028 
-^5008 
337407 

337427' 

337447 

337408 

4 

337428 

337448 

337660 
201067 
301507 



Flash-X Vocabulary Discs X-28 
Control led 'lleading Filmstn'p-Set GH 
Control-Ted Reading Study £uide GH 



Controlled Reading Pi Imstrip Set HG 
Controlled Reading Stud^^Guide HG 
Reading Efficiency Check GH-HG ' 
Listen and Think. G Cassettes 
.•listen and Think G Lesson Book 
Listen and Think H Cassettes 
Listen and Think H Lesson Book 

Study Skills, Science G, Small -Grotjj 

Use Kit ' - ' 

Study Skills, Social Studies GG, Small 
Group Use^ Kit 

S:tudy Skills^ Reference GGG,' Small Group 
Use Kit 

Study Skills, Science H, Small Grjoup 
Use Kit • , <^ , • 

Study Skills, Social Studies HH, Small " 
Groi^ Use Kit ^ 

Study Skills, Reference HHH, Small Group 
Use Kit ' 

Study Skills Record (pkt of 35) 
Comprehension Power .Fi 'lite trips Set .7-8 
Reading 300 Library 6H 



3.75 

2 -.05 

2.05 
.70 

.90 

.90 



1.50 



11.25 
* 87.50^ 
'20.50 
87.50 
20.50 
7.00 
115.00 
9.00 
115.00 
9.00 

43.00 

■43.00 

' 43.00 

43.00 
43.00 



43.00 

3.00 
87.50 
50.50 



EDUCATIONAL DEVELOPMENTAL LABORATORIES 
COST SUMMARY FOR MINI- LAB 

INSTRUMENTS AND FURNITURE . '$ 3,823.05 

f>V\TERIALS OF INSTRUCTION - LEVELS RA - 8th 7,587.&5 



TOTAL • $ 11,410.60 

ADD APPLICABLE FREIGHT ■ 342.32 

ADD APPLICABLE TAX OF PARiSH' (5%)- ' 570.53 



GRAND TOTAL $ ^ 12,323.45 




EMPtOYEE, EVALUATION 



Name of Employee 



iDate 



Code: 



I. 



II. 



Ill, 



IV* 



SchooV 
NI - Needs Ijnprovement 



Area 



V. 



S -s Satisfactory 

' ^ ' h ^ 
ATTITUDE- 

K';Readiness to arofit from suggestions NI 

2: Willingness to accept responsibilities NI 
3. Ability to work harmoniously with fellow employees NI 
TEACHER-PUPIL RELATIONS \ 

1. ' Exhibits personal interest in all pupils * NI 

2. Secures cooperation, interest and respect of 

pupils . ' NI 

3. Uses mature and effective methods of discipline NI 
CLASSROOM WORK 

1. Knowledge of ALC Curriculum ' NI 

' 2. Knowledge of adult learning tharacteri sties NI 
PERSOfML TRAITS 

1. General ^appearance ' NI 

2. Emotional control ' NI 
' 3. - Initiative - ' NI 

4. Enthusiasm NI 

5. 'Dependability * NI 

.- 6-. Punctuality • NI 
COMMENTS - •■ 



S 
S 
S 

S 
S 



s- 
s 

S' 

s 
s 
s 
s 
s 
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Appraiser 



S.CHEDULE A ^MINI-CfENTER COSTS WITHOUT READING. LAB' " 

STATE OF LOUISIANA^ N " :* ; • 

PLAM AHD REQUEST FOR' * • bEPARTMENT.OF EDUCATION . Ouadruplic.f To: 

AN ALLOCATION OF FUNDS " DiVlSIOH.OF COMMUNITY SERVICES . 5t«t* Dirtctor of Adult Education 

ACT 252 ' * • ■ . ADULT EDUCATION BUREAU * State D^pvtment of Education 

OE907 R 17.731 BATON ROUGE, LOUISIANA^ B^ton Rouga. Louisiana 



Request is hereby mode for on ollocot»on of funds for o^pr.^grom of odult educotibn in — : 1 

ponsh.^cityj school system to be operoted m conformity ^»th the Stote Plon o$ opproved by the^ State E(^ootd of Education, 
under State Act 252 6f 1950. - - ; . 



36-Week Prog^ram - 12 hours a week - 432 Instructional Hours 



YEARS COST 



1. Teachers' -Salaries Full Time 



N{r. of Glasses 



Rate Per.Class* 



2. Teachers' Safaries Part Time 



No. of CJasses 

2 / 



3. Parapfofesstonai Salaries 



□ Full Time □ Paii Time 



No. of Cri^ses 



Rat? Per Class* 

3 ^.00 - $7 hr. 



e ,048. 00 - 



1 .180.00 - $2.50 hr. 



2,360.00 



4. Employer's Ccntfbution to Retirement (Indicate Vearly Amount) 



466.20 



S. Employer's Contiitxjtion to Social Security (Indicate Yearly Amount) 



7,m 



141.80 



6. 'Teacher Travel (Indicate Total Atiwunt for Travel Per Year, If Any) 



7. in Service Education 12 hfs. X $7 X 2 = $168.00 12 hrs". X 2.56 X 2 = $60.00 



228.00 



'■ '' '■ Math.& [.angyate Arts - $850.00 

8. Teaching Materials. Supplies (Indicate Yearly Amoynt, If Any) jgg^-j^^^ ^^g^^ gig 200.00 



2.900.00 



^ *fr\ occerdcnc* with tMch^rs taim ol pay as opprev^ 
^ ^*hm italm Board ol Education in tho Stat* Plon. 



Software Readlna ffeterjals - UaK)i^Kl., 

Instfucttofiil dotta SUB^TDTAL 



12,144.00 



YEARS COST 



9! Supervisors' planes 



. No. of Supvr. 



Rate Per Y«ar 



□ Full TlRw Part Time % 



10 Guidance Personnel's Salaries 



Rate Per Year 



Q Full time □ Part Time % 



11. Supervisois's Travel (Indicate Total knomX fof Trayel Pet Yaai, If Any) 



Ho. of Supvr. 



RitePei Ye« 



12. Clen cat SaUrtes 



Number 



Rate Pet yw * 



Q Full Time □ Pmt^m ^ * 



13. Efijployer s Contnbutiot^ to Retirement (Indicate Yearly Amount) 



14 Employer's -Cootiibution to Sociat'^curi.ty (Indicate Yearly A/nount) 



15. Utilities 



>^o, of Rooms 



Rate Per Room Per Month 



No. of Ntonttis 



16. Janitorial Services 



No. of Rooms^ 



"Rate Pet Room Per Month 



No. ofM5ntHs 



17. Materials, Equipment, Supplies < 
(Indicate Yearly A/nount, If Any) 



18. Rental of Building and Rental of Equipmeot 



19. Other (Specify) 12,144.00'X 12% .Ind1 rect Costs , . 



1 ,458.00 



Administrative Costs 



SUB-TOTAL 



$ 1,458.00 



TOTAL 



:$J3,602.00. 



oa'tc 



tlOHATUnC OF PARffH OR CfTY pUPCfllN TKNOKN T 



State Office Approval 




ERIC 



\ 



SCHEE^JLE B ^ MINI-GENTER COSTS WITH READING LAB 

I , / 5TATE OF LOUISIANA 

PUAK AMDHLEflUEST FOR ^ ' DEPARTMENT OF EDUCATION . ^"^'"'^ Quadruplicate Tq; 

AN ALLOCATION OF FUNDS * tiU^l^ON OA COMMUNITY SERVICES Stat* Director of Adult Education 

^"ATCT 252^ ' * " • ^^^UL^DUCATION BUREAU^ ' Stat© Dtpartmint «f Education 

- . . • ' BATON ROUGE, LOUISIANA ^ Baton Rouft. -Loulaian* 



'Request \% hereby made for an allocation of funds for a program of adult education in . 
parish (City) school System to be operjoted in conformity with the State Plan as approved by the State Board of Education, 
under State Act 252 of 1950. * ' T * ' - ' \ 



36-Week Program^- 12 hrs. ^week - 432 Instructional Hours 



YEARS COST 



1. Teachers' Salaries Full Time 



No. of Classes 

' • 1 



Rate Per Class* 

3,024.00 - $7 hr. 



6,048;00 



2. TeacherV Salaries Part Time 



No. of Classes 



Rate Per Class* 



3. Paraprofessipnai Salaries 



□ Full Time . CjJ Part Time 



No. of Classes 

2 > 



Rate Per Class^ . «B 



2,360.00 



, A Employer's Contritxjtion to Retirement (Indicate Yearly Amount) 



JL5- 



466.20 



5. " 'Employer's ContrTtxjtion to Socia]^ Security (Indicate yea% Amount) P ^dPf) ^ x _&^.B52_* 

6. ^Teacher Travel (Indicate total 



;iaJ Security (indicate Y 
Arount for Travtfi Per 



141.80 



Year, if Any) 



4 • 



7/!n Service Education 12 X $7 X 2 ^ $.168.00 12 hrs! 'x 2.50 X"2 = 60.00 



228.00 



8. Teaohing Materials, Supplies (Indicate Yearly Amount, If Any) w^^^" ^ Laaguage ArtS - 850.00 

'-^ ^ Testing Material s . 200 , 00 



8,637.00, 



.:t,mtx::^Ti^:ii^^^^ ■ r-^^^'^^'^^^^M^^'^^^^- 7,587.§6b.total 



17,881.00 



YEARS COST 



9. Supervisors' Salaries 



No. of SupvT. 



Rate Per Year 



'□ Full Time □ ^a^K Time 



lb. <Ouldanc^ Personnel's Salarje^ 



Number 



Rate Per Year 



□ Full Time □ Part Time - % 



U. Supervpsors's Travel (Indicate Total Amount for Trayei Per Year, if Any) 



No. of Supvr. 



Rate Per Year 



\f, Cierijcal Salaries 



Number 



* Raft Per Year •> 



a Full Time □ Part Time % 



13. Employer's Contribution to Retirement (indicate YearfV Amount) 



14 ^mplQyer*^ Contribution to Social Security (indicate Yearly Amount) 



15* Utilities . 


No .'of^ Rooms \ 




Rate Per Room Per Month 




No. of Months 




16. Jan'itorlai Services 




No. of Rooms 

Ik 


• Rate Per Room Per Month 


No. of Months 


— ; ^ 


17. Materials, Equipment, Supplies .<> ^ 
(indicate Yearly Amou^, if Aoy) 












$ 3,823.00 


18. f^ental of Buildlns and Rental of ^ouiDment 


* 














---^ •■ ' 


19. Other' (Specify) , ' $17*881.00 X 12% 


, Indirect Costs 








2,146.00 . 








Administrative Costs 




SJUB-TOT/iD 


$ 5v969.00 














TOTAL 


i 23,850.00 


DATE ♦ -* 




SIGNATURE OF PARISH OR CITY SUPERINTENDENT 


^ 1 ^ \ 




State Office Approval 








AMOUNT APPROVCO 


\ STATE Df^ECTOR or ADULT EDUCATION 

\ 






% 
t . ' 
« ft 


DATE 


A^8T. SUPT. rOR^COMMUNlTY AFTAIRS ^ 






^ — 

ASST. SUPT. rOR riNAKCE 








} . 


* 












f 



ERjr 



-■ 60 



V SCHEDULE C - FULL-TIME COORDINATOR COSTS 

, STATE OF 49UISIANA 

PLAN AND REQUEST FOR ' DEPAPf MENT OF EPUCATION 

AN ALLOCATION OF FUNDS DIVISION OF COMMUNITlr,SERVICES 

ACT 252 ' » ADULT EcfijCATIdHjUREAti 

CE fK7.75) . ^ ' . , BATON ROUGE'-f LOUISIANA 



Submit in Quadruplicate To. 
State Director of Aduit Education 
State Department of Education 
Baton Rouge, Louisiana 



i 



Request »s hereby made f^r on aUocation of 'funds for a program of adult education in ' - 

par.sh ,c.t/) school^systern to befoperoted m conformity with the State Plan os approved'by the State Board of Education, - 
i under State Act 252* of 19W. ' ' ' ' 



YEARS COST 





Teachers' Salaries Full Time 






No. of Classes 


RateTer Class* 


^ T 






Jeachers' Sal^ies^Pwi^Iime 




No. of Cl.asses 


Rate Per Class* 




3. 


Paraprofes^ionaf Salaries j 


Full Time 
— t » 


□ Part Time 


No. of Classes' 


Rate Per Class* 





"4. Employer's Contribution to Retirement ^Indicate Yearly Amount) 



5. Employer's Contribution to Social Security (indicate Yearly Amount) 



6. 'Teacher Travel Hndicale' Total Amount for Tr3vel Per Year, If Any) 

7. In Service Education* 



8. Teaching Materials, Supplies (Indicate Yearly Amount, If Any) 



A- ■ 



•I'' occordcn-^e wi'h 'each^rs ra'»,^( pay as app'ovtd 
by 'he S'a'e Board of Education /n ^ht Slatt Plan. 



Instructional Costs 



SUB-TQTAL 



YEARS COST 



♦ 9. Supervisors' Salaries 



10 Guidance Personnel's Satane 



No. of Supvi, 
1 



Number 



Rate Per Year 
9.000 



Rate Per Year 



U. Supervisors's Travel (Indicate Total Amount -for Travel Per Xear, if Any) - 



y -montns 

Full Time □ Part Time" 



□ Full Time □ Part Time , 



No. of Supvr, 

1 



Rate Pet teat 
. 1.000 



12. Clerical Salaries 


Number 


Rate Pel7^oar 


□ Full Time 


□ 


Part Time % 




13. Employer's ContribmiO|i to Retirement (Indicate Yearly Amount) 


9.000 


X 7.5 




% 


5 . 675.00 


14 ..Employer's Contribution to Sociat Secujity (Ind)cate Yearly Ameunt) 








* 

% 




15. Utilities 


No. of Rooms 


Rate Per Room Pcf Month 


' No. of Months 


-^^^ 


'"^16. janitorial Services 


No, of Rooms. 


Rat^^r Room Per Month 


No. of Months 





^.000.00 



1,000.00 



17. Materials, Equipment, Supplies 
• (Indicate Yearjy Amount, If Any) 



18. Rental of Building and Rental of Equfpment 



-T9n5iher (Specify^ IndiVect Costs (1 o;675 X 12%) 








«f ^ 


Administrative Costs 


SUB-TOTAL 


$'11,956.00 












TOTAL 


, 11;956:O0. 


DATE 


SIGNATURE OF PARISH OR CITY SUPERINTENDENT 






4 State Office Approval Jt* 


AMOUNT APPROVES 
t 


•state DjRECTon OF ADULT EDUCATION 


* i 




DATE' 


, ASSf. SUPT. POn COMMUNITY AFFAIRS 
I* ^ 




AStT. SUP'^IfOR finance 




r 



ERIC 



- 61 



. .70- 



